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Vacancy: Voluntary Position

Chair of COSCA (Counselling & Psychotherapy in Scotland)
POST PROFILE

Purpose of Post

As a member of the Board of COSCA (Counselling & Psychotherapy in Scotland), the Chair has:

· joint responsibility along with other Board members for the governance of COSCA
· a leadership role to the Board  

· specific internal and external roles as outlined below. 

The Board appoints the Chair for an initial three-year term, renewable thereafter for a maximum of another three years.

This appointment is a voluntary position with agreed expenses being reimbursed for carrying out the role.

Internal Roles

The Chair has the following internal roles:
· chairing four meetings per annum of COSCA’s Board
· assisting with the preparation of Board agendas and meetings
· ensuring that Board meetings are run competently
· guiding the Board members to set overall policy and targets and evaluate COSCA’s performance 
· ensuring that discussion and decision-making at Board meetings is democratic and that everyone is able to participate fully in meetings
· ensuring that relevant matters are discussed and appropriate decisions are taken at Board meetings
· making informed in-puts into policy decisions at Board meetings
· holding the casting vote in the event of a split decision at Board meetings
· involvement in the Chair’s Action and Office Bearers’ Action procedure for policy decision taking between Board meetings
· to review the Chief Executive’s salary on a regular basis using the above Office Bearer’s Action
· developing an over-view of COSCA’s vision, mission and aims
· ensuring that Annual General Meetings and extraordinary General Meetings are carried out according to COSCA’s Articles of Association
External Roles

The Chair has the following external roles:
· representing COSCA at relevant COSCA and other events and meetings
· leading and energising COSCA’s Board, staff, members, volunteers and key stake-holders to develop and promote COSCA, counselling, psychotherapy and the use of counselling skills at national and international levels.
Person Specification

The Chair will have the following skills, knowledge and experience:

Essential 

· the time and commitment to carry out the above internal and external roles

· enthusiasm for the aims and work of COSCA and commitment to the advancement of counselling and psychotherapy

· knowledge of and experience with voluntary organisations, voluntary sector, governance of a charity, charity law and the funding of charities

· leadership experience and willingness/ability to work with COSCA’s Chief Executive and staff 

· team working and ability to relate well with members of the Board and its other officers

· ability to chair meetings of the Board
· high standard of written and verbal communication skills including being articulate, persuasive and diplomatic with other professional bodies, members and stakeholders

· ability to think and act strategically 

· willingness and ability to travel to carry out the role

Desirable 

· training/experience as a counsellor/psychotherapist and/or proven interest in counselling and psychotherapy or related activities
· educated to degree level or equivalent and trained/skilled in the use of IT

· knowledge of funding and experience of dealing with funders
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